
  

   

  

  

 

 

Person Specification  
  

Post of: Shrewsbury Big Town Plan Partnership Programme Co-ordinator 

    

Please ensure that the Job Description and Person Specification are used as a guide when 

completing your application form.  All of the criteria below will be assessed via your 

application form; further methods will be used to support this in the interview stage. You are 

expected to use the application form as a means to demonstrate, with examples, how you 

meet the person specification criteria below – a re-wording of the criteria listed will not 

guarantee an interview.  

  

Method of Assessment: S - Scenario,  I - Interview,  P - Portfolio,  T - Test,  D - Documents  

  

 Qualifications and training  How Assessed - D, I   

  

Qualifications  

    

Essential  Desirable  

Educated to degree level or proven equivalent experience / 

knowledge 

X    

Project Management Qualification and/or proven ability to use 

recognised project management methods.   

X    

  

 Experience and knowledge     How Assessed - D, I   

  

  

Experience    

  

Essential  Desirable  

At least 7 years’ post qualification experience in a role relevant 

to economic growth and placeshaping  

X    

Self-starter, with demonstrable experience of working with the 

minimum of direct supervision  

X    

Significant demonstrable experience of effectively managing 

and delivering complex programmes to achieve outcomes and 

deadlines in large complex projects with multiple stakeholders.  

X    

Demonstrable experience of project appraisal, monitoring and 

evaluation processes and evaluation  

X    



A proven track record of working with a range of external 

partners  

X    

Experience in budget management.  X    

Experience of political decision-making processes alongside 

working within statutory processes and policy relating to local 

government regeneration and/or development.  

X    

  

  

Knowledge  

  

Essential  Desirable  

Thorough understanding of best practice, economic and 

contemporary issues affecting the posts area of responsibility   

X    

Project/contract management and external funding 

mechanisms.  

X    

Theoretical and practical knowledge of physical regeneration, 

alongside resource procurement etc  

X    

Working knowledge and experience of Commissioning 

delivery (via a commissioning model or if agreed through 

Shropshire Council’s suppliers) ensuring compliance with the 

contract(s) and delivery of outcomes relative to economic 

growth  

X    

    

  

 Specialist skills and abilities  How Assessed - D, I   

  

  

Abilities  

  

Essential  Desirable  

To formulate, develop and foster strong and effective 

partnership relationships  

X    

Excellent negotiation skills, especially with internal teams and 

contractors  

X    

To demonstrate political acumen, sensitivity and skills to 

operate effectively within democratic processes and to 

develop productive working relationships with members  

X    

To work at a fast pace, together with the ability to adapt as 

lessons are learnt along the way and demonstrate a ‘can do’ 

attitude  

X    

To effectively balance conflicting demands, pressures and 

views  

X    

To quickly understand and interpret changes to the political 

and economic landscape and apply the learning appropriately.  

X    

To take responsibility for overall progress and initiate 

corrective action when necessary.  

X    

To analyse and translate customer requirements into 

deliverable solutions.    

X    



To identify and exploit opportunities for continuous 

improvement of management and delivery process.  

X    

  

 Personal skills and attributes  How Assessed - D, I   

  

Skills  

  

Essential  Desirable  

Excellent prioritisation skills, thoroughness, accuracy and 

attention to detail  

X    

    

Attitudes / Motivation  

  

Essential  Desirable  

Trust and integrity (including confidentially)  X    

Have excellent influencing skills (intuitive skills) and the ability 

to adjust and adapt personal style (social style and 

communications) according to circumstance and audience  

X  

  

  

Innovative thinker who can share their ideas and influence 

others and demonstrable evidence of entrepreneurial skills  

X    

Comfortable in performing in an environment that shares 

information, knowledge and experience openly and willingly - 

through a team approach  

X    

Able to interact with other areas within the organisation to 

generate and co-ordinate original ideas or developments.  

X    

Evidence of commitment to continuous professional and 

personal development  

X    

  

 Special working conditions   How Assessed - D, I   

  

Essential:   

  

Ability to travel as dictated by the needs of the business.  


